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I. GIOI THIEU CHUNG:
1. Phin mém Quan 1y thi dua khen thwéng 1a gi ?

Phan mém quan 1y thi dua khen thuéng 12 phan mém hd trg cho viéc quan 1y dit lidu
vé thi dua va khen thudng cua toan don vi dugce don gian va dé dang hon. Phan mém co
thé quan 1y cac Quyét dinh khen thudng, chi tiét khen thudng dén timg ddi tugng dugng
khen thudng. Gitip theo ddi qua trinh khen thudng ctia mot ca nhén, tap thé dugc thuét tién
1am co s& dé xét duyét khen thudng & mirc cao hon. Ngoai ra phan mém gitip két xuat bao
céo dé dang va thuan tién, in cac quyét dinh khen thuong trén phoi.

II. DPANG NHAP/PANG XUAT VA THAY POI MAT KHAU PHAN MEM:
1. Ping nhip phin mém:

bé dang nhap phan mém, nguoi st dung thuc hién cac budce sau:

2 &
Buéce 1: M6 trinh duyét Firefox 2k hoic Chrome hoac Coccoc =

Budrc 2: Trén thanh Address g dia chi dwong dan truy cap vao Phan mém:

Duwong din: http://qltdkt.tuyenquang.gov.vn/

Man hinh giao dién phan mém hién thi:

lMﬂ THI BUA KHEN THIFONG - TUYEN GUANG 2. “Bang nhap

Vin ban QLNN Quyet dinh khen thudng Hé tror 28/06/2024 - 11:01:05

QUAN LY THI PUA KHEN THUONG

© 2024 Lifesoftware Co. Ltd

SONQIVY BON V] PHAT TRIEN

CONG TY TNHH PHAT TRIEN PHAN MEM CUOC SONG
Bign thoal Bia chi- 6 Nha 77. L6 N9A Khu Tl Binh Cur X2A, Phugng Yén S8, Quan Hoang Mai, TP Ha Néi
Email Email: phanmemcuocsong@gmail com - Website: www phanmemeuocsong con

Tai day, thuc hién nhan vao nut deé vao giao di¢n phan mém.

Lac nay man hinh phan mém xuat hién:


http://qltdkt.tuyenquang.gov.vn/

v

PHAN MEM THI BUA KHEN THUONG [ a ‘ Mt khdu | ® |

(=

Tén tai khoan truy cap ]

Tiép dén ta cap nhat cic thong tin nhu: [Tén tai khodn truy cdp]; [Mat khau] va nhan

DANG NHAP

nut dé vao giao dién chinh (giao dién lam viéc) ciia phan mém.
2. Ping xuit phan mém:
Dé thyc hién dang xuat (thodt khéi giao dién phan mém) nguoi st dung di chuyén con

tro chudt 1én goc bén trai man hinh giao dién va nhan chudt vao E va chon
hoac nhan vao nat Béng = tai gbc trén cung bén phai ctra so trinh duy¢t.

3. Thay d6i mit khau ding nhip phin mém:
Dé thuc hién thay d6i mat khau dang nhap phén mém, don vi thuc hién nhu sau:
- Di chuyén con troé chudt chon E c6 & goc bén trai cia man hinh giao dién phan

mém va chon dé thuc hién thay d6i mat khau dang nhap phﬁn mém;
- Lac nay phan mém hién thi man hinh Théng tin thay doi mdt khau truy cap

THONG TIN THAY BOI MAT KHAU TRUY CAP

Do cdc thay ddi trong chinh sch bao mat hé thang. Cac mit khau yéu nén thay i lai dé trénh viéc bi an c2p tai khodn, Mat khau mdi
nén dam bao cdc yéu to: Toi thiéu 06 ky te; It nhat ¢o 01 chir s6; It nhat 01 chir cai hoac ky tw dac bigt

Bonviguan Iy Ten tai khoan*

{ §d Ndi vu tinh Quéng Binh ‘

Tai khoan truy cap* Mt khdu moi*

gbsonoivu ‘ [ ‘

- Pon vi cap nhat mat khau dang nhap méi vao giao dién phan mém tai trudng thong
tin /Mdt khau moi] va nhan dé phan mém thyc hién thay d6i mat khau voi
mat khau mai don vi vira cap nhat.




III. HUONG DAN SU DUNG PHAN MEM:
1. Quan ly phong trao thi dua:

1.1. Phat dong phong trao thi dua:
Puong dan:

Quan 1y phong trao thi dua / Phong trao thi dua / Danh sach phong trao thi dua

DANH SACH PHONG TRAO THI BUA + Thém méi

UBND thénh phé Tuyan Quang v Hinh thire thidua | Titca ~ ] Nam

BPonvi

Tétca v ]

. Timn kié
Hién thi thang tin [‘m fem ]

Trang
thai

STT Tén phong trao thi dua s6vén ban Hinh thirc thidua

Thao tac ’

Khong co thong tin ’

< 1 3

- Tai day, don vico thé tao phong trao thi dua mdi trén dia ban quan 1y, hodc tiép
nhéan phong trao thi dua do cap trén phat dong lam phong trao thi dua cta dia ban
minh.

- Pé Tiép nhan phong trao thi dua do cap trén phap dong, don vi nhé

- Pé phat dong phong trao thi dua méi trén dia ban quan 1y, don vi nhan
- Phan mém hién thi hop thoai:

Pong y tao danh sach?

Hinh thirc thi dua

Thi dua theo chuyén dé w

- Tai truong thong tin ““ Hinh thirc thi dua” don vi chon phong trao don vi phat dong
1a phong trao thi dua theo chuyén dé hay phong trao thi dua thudng xuyén hang
niam. Va nhan DPong ¥ dé chuyén sang man hinh Théng tin chi tiét phong trao thi
dua.



THONG TIN CHI TIET PHONG TRAO THI BUA

Bon vi phatdéng

[ UBND thanh phd Tuyén Quang l

Phat déng theo phong tr&o ciia cép trén

[ Khéng chon ~ l
sé van ban* Ngay ban hanh* Ngay nhan hé so* Ngay két thac*
[ ] [ dd/mm/yyyy =] ] [ dd/mm/yyyy =] ] [ dd/mm/yyyy =] ]
Pham vi phat déng Loai hinh khen thudng bot xét khen thrdng
[ Phong tréo cho $&, ban, nganh ~ ] [ Khen thuéng phong tréo thi dua ~ l [ Khen thudng khi két thac phong trao ~ l
Théi han thi dua Hinh thirc thi dua

Dugi 01 nam ~ ]

Tén phong trao

N&i dung phong trao

Van ban:| Chon tép |Khéng co tép néo duoc chon Tai ligu khac: | Chen tép | Khéng co tép ndo dugc chon

- Tai phén thong tin chi tiét, don vi thuc hién cap nhat déy du cac truong thong tin
nhu : S6 véin ban; Ngay ban hanh; Ngay nhdn ho so; Ngay két thiic; Pham vi phat
dong; Tén phong trao; Ngi dung phong trao; va dua cdc file PDF vé théng tin
Phong trdo thi dua 1én ho so.

Danh sdch tiéu chuan khen thwéng

+ Thém
Hién mithrsngtm Tim kiém ]
STT Péi twong Gp dung Tén tiéu chuan xét khen thwéng M@ rong tiéu chuan Thao tac |

Khoéng co thong tin ’

< 1 >

- Tai ph?ln Danh séch tiéu chuan khen thudng, don vi thuc hién cap nhat cac thong
tin can thiét dé doi tugng 1a tap theé; ca nhan dugc khen thudng theo phong trao thi

dua. Nhén

- Dé luu lai thong tin va thyc hién phat dong phong trao thi dua ma don vi vira cép
nhat. Nhin .
1.2. Ho so khen thuéng:

Chike nang cdp nhdt ho so da c6 quyét dinh khen thuéng ciia don vi theo phong trdo thi

dua do don vi phat dong.



Puong dan:
Quan 1y phong trao thi dua / phong trao thi dua / Ho so khen thudng

- Tai day, ta thuc hién tim t6i phong trao thi dua can cip nhat ho so khen thuong da co

quyet dinh cua don vi, va nhan EI:} dé bat dau thyc hién cip nhét ho so. Phan mém

xuét hién hop thoai:

£6ng y tao hd so khen thuedng?

Phong trao thi dua
v]

[ Phong trao

Trang thai hé so Ngay taoc hd so

[ Ba khen thurdng v] [ 22/nf2022 (] ]

MN&i dung trinh khen thwdng

- Pon vi cip nhat: [Ngay tao hd so]; [Noi dung khen thuong] va nhan  dé chuyén sang
man hinh chi tiét hd so khen thudng.

THONG TIN HO SO KHEN THUONG THI BUA

Théng tin chung
54 t& trinh Ngéy théng trinh*

) NEES =)

[ Phuéng Léc Tho

Théng tin quyét dinh khen thwéng

Tén don vi quyét dinh khen thudng hudng

- Tiép dén cap nhat thong tin quyét dinh khen thuéng nhu: [S6 quyét dinh]; [Ngay
thang trinh]; [Chirc vu nguoi ky to trinh]; [Ho tén nguoi ky to trinh].

_ Nhén = 2" | 4 thyc hién dinh céc file van ban 1én thong tin hd so.
Tlep dén thuc hién cap nhat thong tin ddi twong dugc khen thudng theo phong trao thi

"] dé cap nhat danh sach dbi twong 1a tap thé
dé cap nhat danh sach ddi tuong la ca

=TT 48 cap nhat danh sach déi tuong

nhan dugc khen thudng hoac
khen thudéng ho gia dinh dugc khen thudng.

5



- DPéluu lai thong tin hd so nhén & Hodn thanh

1.3. Ho so tham gia thi dua:

La chite ndng danh cho don vi thuee hién tao hé so tham gia phong trao thi dua do cdp trén
phat dong.

Puong dan:

Quan Iy phong trao thi dua / Phong trao thi dua / Ho so tham gia thi dua

DANH SACH HO SO THAM GIA PHONG TRAO THI BUA
Bon vy
[ wone phusng Ngos Hism
Phom Vi phét dng Minh thive té chire Nam
l Tht ca ] [ thtca J [ Térca ]
Thang tin phong trao
Bon v phat Hé sor ctia don
sTT iy NGi dung ho so Thao tac
dang Pham vi phat O b Trara el 86 hé so wi
L) e da nhan
UBND tinh Fhat dong phong trao thi dua céng Fhong trao thi Felgion a2 ey
1 W phong trd o i aén thae nhan s =2 B
Khanh Hoa nhan, visn chie Quy | ndrm 2024 dua cip Tinh S8l ons h
’ N . ) Tiv10/01/2024 Ba kit B
% L A R e gt iy {5l A ¥ T @ B
AT e o sl o1/08/2024 né so
5 T 10/01/2024 2
% UEND Sh S Ph[sng;ruTur i it Evur\: Ahan 4 =
Khanh Hoa dua cAp Tn) o1/07/2024 et

- Pon vi di chuyén con tré tim t6i phong trao thi dua ma don vi mudn tao hd so

tham gia, nhan g phan mém xuat hién thong tin ho so tham gia thi dua:

Théng tin chung

Tén phong trée thi dua

sadad }

Tén don vi b té trinh Ngdy thang trinh*

[ UBND phudng Ngoc Higp ] [ ] [ 30/05/2024 o ]

Chirc vu ngudi ky t& trinh Ho tén ngudi ky t& trinh

Mé ta hi so

- DPon vi thuc hi¢n cap nhat dit liéu vao céc truong thong tin c6 trén man hinh. Tiép
dén dé cap nhat thong tin danh sach d6i twong khen thuéng cho ho so tham gia thi
dua nay. Tai man hinh:



18 Khenthudngtapthé 38 Khen thudng hd gia dinh Khen thuéng cd nhan Tai lidu dinh kém

+ £

iénthi sna b Tim kiém:
H\enthlthcng tin im kiém:

Phén loai Danh hiéu thi dua/
dditwong Hinh thire khen thwong

STT Tén tap thé Loai hinh khen thirong Thao tac

Khdng co thong tin ’

ims Khe

dé cap nhat danh sach tap thé dé nghi
| g cap nhat danh sach 14 ho gia dinh d&

Khen thudng ca nhan|

- Pon vi thuc hién nhan

khen thuong hodc nhan | -

=)

nghi khen thudéng hodc nhén dé cap nhat danh sach la ca nhan dé

nghi khen thudng.

B Tailiéu dinh kém

- Nhan dé thyc hién dinh file van ban 1én thong tin ho so.
- Pé luu lai thong tin ho so tham gia thi dua, nhan phan mém nay luc nay:

Don vi

[ UBND phuéng Ngoc Hiép - ]

Pham vi phat dong Hinh thive té chire Nam

[ Tétca ~ ] [ Tétca ~ ] [ Tétca ~ ]

Hiénthithc‘mg tin Tim kiém:

Théng tin phong trao
B i phat . é iad
sTT E O Ngidung hé so - cEesen UEED
déng Pham vi phat T e séhéso vi
dong c & dé& nhan
UBND tinh Phat déng phong tréo thi dua céng Phong tréo thi Tir10/01/2024 Tl
1 - . S . o na : dén thac nhan 3 Mhipg oo = b
Khanh Hea nhan, vién chikc Quy | nam 2024 dua c4p Tinh Yooz -
Tir 10/01/2024 Da két
UBND tinh UBND tinh phat déng phong trao thi Phong trao thi e/t oa ket Ty
2 Khanh Hoa dua dua cp Tinh dén (TR 4 khen thudng = B
> 01/08/2024 hé so
7
Tir10/01/2024 (=4
UBND tinh Phong trao thi /oy ©ang nhan . = b ZF @
3 Khanh Hoa sadad dua cap Tinh den hé so ! Snechuy
P 01f07/2024 7]

- Tai phong trao thi dua do tai c6t Thao tac xuét hién cac nat churc nang:
o = dé két xuét cac mau biéu va xem thong tin hd so tham gia thi dua.
o) B dé kiém tra lai file van ban dinh theo hd so.
= dé chinh stra lai thong tin ho so.
o Zgé chuyén ho so 1én don vi xét duyét;

Til-' A /4 2 A b A
o dé xo6a bd thong tin ho so



2. Quan ly khen thudng:

Chite ndng quan Iy cdc hé so khen thuong theo ting logi hinh khen thwéng nhw: Khen
thuéng theo cong trang; Khen thuéng phong trdo thi dua; Khen thuong dot xudt; Khen
thwéng qud trinh cong hién; Khen thuéng doi ngoai; Khen thudng khdng chién.

2.1. H6 so khen thwéng tai don vi:
Chike nang danh cdp nhdt hé so da c6 quyét dinh khen thwéng ciia don vi minh.
Dudng dan:

Qudn Iy khen thuwéng / chon logi hinh khen thuwéng / Ho so khen thwéng / Thém mdi

Déng y tao hé so khen thuréng ?

Loai hinh khen thudng Trang thai hé so Ngay quyét dinh

[ Khen thudng cong trang ~ ]

Ba khen thuéng ~ H 30/05/2024 (] ]

NGi dung quyét dinh khen thuréng

/ b 2 . 4 A
- Nhan d€ vao man hinh thong tin chi tiét ho so;

Buwéc 1: Cap nhét cac théng tin chung cta hd so

Théng tin chung

Théng tin quyét dinh khen thwéng

Tén don vi quyét dinh khen thudng Cép d khen thudng

[ venio prusng Lo Tho | [ ctpxa ‘]

sé quybt dinh Ngay ra quyét dinh

[ | [ sorossaons o]

Chire vu ngual ky Ho tén ngudl ky

[ “J )

- Tiép dén don vi cap nhat cac thong tin lién quan téi Quyét dinh khen thuong nhu: /S6

quyét dinh]; [Ngay ra quyét dinh]; [Chitc vu ky to trinh]; [Ho tén nguoi ky tro chinh]



:&: Khen thuéng tip thé Khen thurdng hé gia dinh Khen thrdng ca nhan Tai liéu dinh kém
+ &
o o W::]
H Phan loai Danh hiéu thi d .
STT Tén tap thé ;_cm oal N an R leu thi ut:{I Loai hinh khen thuwong Thao tac
: doitweng Hinh thirc khen thwéng ’
Khong c6 théng tin ’
< 1 >

- Tai day, don vi thuc hién cap nhat chi tiét danh sach déi tuong duong khen thudng 1én

hé so bang cach nhan chon:

i8% Khen thudng tap thé

o dé cap nhat danh sach khen thudng 1a tap thé.

28s {hort
s Khel

o e | dé cap nhat danh sach khen thudng 13 ho gia dinnh.

dé cap nhat danh sach khen thudng 1a ca nhan.

| d¢ thyc hi¢n dinh file vin ban 1én ho so.

- Pé luu lai thong tin ho so don vi nhin

2.2. H6 so @@ nghi cap trén khen thuéng:

Chirc nang danh cho don vi thuc hién tao ho so dé nghi cd'p trén khen thuong.
Dudng dan:

Qudn Iy khen thwéng / chon logi hinh khen thuéng / Hé so dé nghi khen thuéng /

Thém mdoi
Béng ¥ tao hd so d& nghi khen thudng?
Loai hinh khen thudng Phan loai hé sor Trang thai hé so
[ Khen thuéng céng trang v} [ Hb sor dé nghi cdp trén khen thudng v] [ Ché chuyén v}
sé t& trinh Ngdy tao hé so
[ ] [ 30/05/2024 o }
Chirc vu ngudi ky té trinh Ho tén nguwdi ky t& trinh
N&i dung trinh khen thudng
P

- Tai truong dit liéu [Phdn loai ho so] don vi tich chon:



v’ V6i “Hé so dé nghi cdp trén khen thwéng” d6i v6i ho so dé nghi cap trén khen

thuong.

v’ V6i “Ho so dé nghi thi tuéng chinh phii khen thuéng” hoic “Hoé so dé nghi

chii tich mede khen thudng” dbi voi ho so dé nghi cap nha nudce khen thudng

- Pon vi thuc hién cap nhét cac thong tin: /S to trinh]; [Ngdy tao hé soj; [Chirc vu
nguoi ky to trinh]; [Ho tén nguoi ky to trinh]; [Noi dung trinh khen thuong];

- Nhan dé truy cap vao man hinh chi tiét hd so dé nghi khen thuong

Théng tin chung
Tén don vi Phan loal hd so
[ uBt phuomg ngos Hisp ] [ 50 a8 nnicip wen knen thacng v
s t& trinh Ngay thang trinh*
[ | [ sososs2024 o |
Chire vu ngudi ky to trinh Ho tén nguai ky to trinh
M& té hé sor

2 hen th g hé gia dint hen th g + finh k

+ Bt

- Tai day don vi thuc hién cap nhat cac thong tin:

:8: Khen thuéng tip the

o va dé cap nhat danh sach khen thuong 1a tap thé.

o i | va Ill 3¢ cap nhat danh sach khen thudng 13 ho gia dinnh.

é, Khen thuéng ca nhan

E Tailigu dinh kém

0 va Il d¢ cap nhat danh sach khen thuéng 14 ca nhan.

o va Il dé thyc hién dinh file van ban 1én ho so.

- Nhan dé luu lai ho so dé nghi khen thuéng. Man hinh giao dién phan mém

luc nay
Ponvi N&m
[ UBND phuréng Ngoc Hiép ~ ] [ Tétca ~
Hién thi théng tin T:'m Kiem
- a2 " 2 Ngay r o a .
STT Phan loai ho so Ngidung hé so théing Trang thai Ponvitiep nhan Thao tac
1 Hb so dé ngh\_cép trén khen 012 e = = 8
thuang 30/05/2024 e S
oW
Hién thi 1 dén 1 trén 1 théng tin <« 1>

10



- Tai day, & cot Thao tac xuat hién cac niit chirc nang:
o & dé két xuit cac miu biéu bao cao;
o) dé kiém tra file dinh kém trén ho so;
o < d& chuyén thong tin hd so 1én can bd Thi dua khen thudng - Phong Noi vu
huyén thi thanh phd
2. Cum, khdi thi dua:
3.1. Quan Iy Cum, Khdi thi dua:

Chike ndng nay gitip cho don vi xem dwoc théng tin cdc don vi trong Cum, Khoi thi dua va
cac Truong Cum, khéi thi dua.

3.2. Khen thwémg Cum, Khdi thi dua:

Chike nang Quan 1y hoat déng ciia Cum, Khoi thi dua va Ho so khen thidng ciia Cum,
Khoi thi dua.

a. Phat dong phong trao thi dua.
Pon vi 12 Truong Cum, Khéi thuc hién phat dong phong trao thi dua cho cac don vi trong
Cum, Khi thi dua.

DPuong dan:

Cum, Khéi thi dua / Phong trao thi dua / Danh sdch phong trao thi dua / Thém mdéi

Bon vi phat déng
{ $& Taichinh ]

cum, khéi thi dua

{ Cum khii thi dua khéi cac den vi s& nganh v ]
sé quyét dinh* Ngdy ra quyét dinh* Ngdy nhin hé so* Ngay két thac*

{ ] [ dd/mm/yyyy o ] [ dd/mm/yyyy a ] [ dd/mm/yyyy [m] ]
Loai hinh khen thuéng Dot xét khen thudng Thé&i han thi dua Phuong thiic té chirc

{ Khen thrdng céng trang ~ ] [ Khen thurdng khi két thac phong trao ~ ] Dudi 01 nam > ] [ Thi dua theo chuyén dé ~ ]

NG&i dung phong trao

Khau hiéu phong trao

Ouyét dinh: | Chon tép | Khéng co tép ndo dugc chon Tai liéu khac: | Chen tép | Khong co tép ndo duoc chon

- Tai day don vi thyc hién cép nhat thong tin vao cac truong dir li€u c6 trén man

hinh.

11



- Dé Iuu lai théng tin phong trao thi dua d6 va thuc hién phat dong phong trao thi
dua. Pon vi nhin

b. H& so tham gia thi dua.
Céc don vi tai Cum, Khdi thi dua tao hd so tham gia thi dua do Truéng Cum Khdi phat
dong trén phan mém.

Puong dan:

Cum khéi thi dua / Phong trao thi dua / Ho so tham gia thi dua

Bon vi
S& Ni vy v ]
- thiméngtm kaem[:]
. 6
STT Tén cum, khoi thidua héso Noi dung phong trdo thi dua Thao tac
. N !
1 Cum khai thi dua khdi cdc don visé nganh 1 E
Hién thi 1 dén 1 trén 1 thang tin ¢ 1
. A J A 1 A A <A .
- Tai cot Thao tac nhan =/ phan mém hién thi:
Cum, khéi thi dua
Cumn khéi thi dua khéi cac don vi sé nganh ~ l

Hign thi théng tin Tim kiem

Théng tin phong trdo
STT Don vi phat déng N@idunghém . H6 so ciia don vi Thao tac
Thoi gian Trangthai | S0N°se
9 A dénhan
Tir 10/01/2024 ST
1| saTaichinh stc phat dang dén o 0 ) S 2
01/06/2024

Hién thi | dén 1 trén 1 théng tin

- Pé thuc hién tao hd so tham gia phong trao thi dua, nhan & phﬁn mém hién thi
thong tin chi tiét cua hd so tham gia thi dua.

- Don vi thuc hién cap nhat dﬁy dua cac thong tin ddi tuong dé nghi khen thudng
theo phong trio thi dua do Truong Cum khéi phat dong cé trong man hinh va nhan
Hoan thanh dé luu lai hd so. Luc nay phan mém hién thi:

12



cum, khéi thi dua

[ Cum khéi thi dua khéi céc don vi sé nganh v l

. T kid
Hién thi théng tin im kiem:

Thong tin phong trao
STT ponviphétdéng Néi dung hé s R Hé soclia donvi Thao tée
Théigian | Trangthé | S2"0S°
9 ang déinhan
Tir10/01/2024 ) Z B
C e e i v f;f Pang nhin . 5 @ ?’ =
1 S& Tai chinh stc phat déng dén 50 0 Ché chuyén
01/06/2024 nf
Hién thi 1 dén | trén 1 thong tin <1

- Tai c6t Thao tac c6 cac nut chirc nang:
o @ dé két xuat va xem chi tiét thong tin hd so.

4% o , \ ~ A A x g R
o) dé tai file dinh kém trén ho so vé va kiém tra.

[40)

dé chinh stra lai thong tin ho so.

o @ dé chuyén thong tin hd so 1én Truong Cum, Khéi. (Cdn bé thi dua khen
thwong tai Truéng Cum Khéi thi dua do)

o W dé xoa bo thong tin ho so.

(@)

c. Tiép nhan hd so dang ky thi dua.
Can b Truéng Cym, Khdi thi dua thuc hién tiép nhan ho so dang ky thi dua ctua cac don
vi 1a thang vién trong Cum, Khdi thi dua tao hd so dang ky thi dua chuyén lén.

Puong dan:

Cum khéi thi dua / Phong trao thi dua / Ho so dé nghi khen thwéng

Bonvi
§¢ Tai chinh v ]
o o [Tlmklem:}
; - s N - .
STT Tén cum, khoi thi dua e NGi dung phong trdo thi dua Thao tac
) ) l
1 Cum khai thi dua khéi cac don vi s nganh 1 E
Hién thil dén 1 trén 1 thang tin <1

- Tai cdt Thao tac, don vi nhan = dé vao man hinh danh sach hd so tham gia thi
dua tir don vi cap dudi.
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Ponvi Nam
S6 Tai chinh v l Tétca v
Cum, khéi thi dua
Cum khéi thi dua khéi céc don visd nganh ~ ]
Hién thithc"mg tin Jim kiem
Hé so dé nghi khen thudng Phong trao
STT Thao tac
Ngidung hé se Trang thai Ponvitiép nhan Pham vi phat déng Tén phong trao thi dua
=
1 Chva cé (Dahgnhan homs) stc phat dong E\
Hién thi | dén 1 trén 1 thang tin < 1 >
2 c AL 2 . . A E‘
- Dé xem chi tiét trng ho so tham gia thi dua, nhan =
DANH SACH HO SO THAM GIA THI BUA TU BON VI CAP DUOI
Tén phong trao
stc phat déng
STT Tén don vi dang ky Néi dung hé sor Trang thai Thao tac
1 S& NGi vu fghfgh Foy =
Théi gian:
29/05/2024
2 S& Gido duc - Bao tao hb se tham gia thi dua POy W &

- Tai day, don vi tim t61 hd so tham gia thi dua. Tai cot Thao tac c6 cac nut chirc
nang:
o @ d¢é xem thong tin ho so tham gia thi dua.
o @ 4 tai file dinh kém vé va kiém tra file dinh kém do.

o © dé thyc hién tra lai thong tin ho so néu ho so chua déy du, chua hop I¢.
o ' dé thuc hién tiép nhin ho so néu ho so day du, hop 1€.

|\\

d. Tao hd so d& nghi khen thudng.

Khi phong trao thi dua hét thoi gian nhan hd so tham gia thi dua, don vi 1a Trudong Cum,
Khéi thi dua tién hanh binh xét - chdm diém thi dua va tao ho so dé nghi khen thuong
trén phan mém xong guri 1én Phong Thi dua khen thuéng - S& Ngi vu.

Puong dan:
Cum khéi thi dua / Phong trao thi dua / Ho so dé nghi khen thwéng

Man hinh phan mém hién thi:
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Ponvi Né&m

& Taii chinh v ] Tétca ~
Cum, khéi thidua
[ Cumn khéi thi dua khéi cac den vi s& nganh v ]
o o m:}
Hb so dé nghi khen thuong Phong tréo
STT Thao tac
Ngidung héso Trang thai Ponvi tiép nhan Pham vi phat déng Tén phong trao thidua

. . te phat do
(Ba két thic nhin hd so) SCPEREang !

Hién thi1dén 1 trén 1 théng tin <1

- Pé thuc hién tao hd so dé nghi khen thudng, nhin & phﬁn mém hién thi hop
thoai:

Bdéng ¥ tao hd so trinh khen thudng?

FPhong trdao thi dua

[ stc phat déng V]
Sé tér trinh Mgay tac hb so

[ ] [ 29/05/2024 a ]
Chirc wu ngudi ky td trinh Heo tén nguwdi ky td trinh

[ J | )

M&i dung trinh khen thurdng

- Tai day, don vi thuc hién cdp nhat cac truong thong tin c6 trong hop thoai. Va
nhin dé vao thong tin chi tiét ho so.
_ Pon v kiém tra lai thong tin hd so va nhin & luu lai hd so. Man hinh
g
phan mém luc nay:

15



bonvi Nam

$& Téi chinh ~ ] [ Tétca v

Cum, khéi thi dua

cum khéi thi dua khéi cac don vi s& nganh ~ l
o o Wﬂ:}
Hé so dé nghikhen thuong Phong trao
STT Thao téc
NGi dung ho so Trang thai Bon vitiép nhan Pham vi phat déng Tén phong trao thidua
Ew _ 1
1 fisdf Ché chuyé o : tc phat do S
A SRR (Pa két thic nhén hé se) SRR o
T
Hién thi 1 dén 1trén | théng tin < 1

- Tai cot thao tac c6 cac nut chirc nang:
o = dé két xuét va xem chi tiét thong tin hd so.
o 9 44 tai file dinh kém v& va kiém tra lai file dinh kem do.
E] dé xem lai chi tiét tirng ho so tham gia thi dua duoc chuyén lén.

7 @& thyc hién chinh stra lai thong tin ho so.
1 @& x6a bo thong tin hd so

o O O O

< dé thuc hién chuyén thong tin ho so 1én Phong Thi dua khen thudng, S
NOo1 vu.

4. Quan ly van ban:

Chike nang givip cho don vi trong viéc tim kiém cdc van ban, thong tw, quyét dinh hiedng
dan cong tdc thi dua khen thuong trén dia ban do UBND tinh cdp nhdt lén giao dién phan
mém.

5. Tra ciru, tim kiém:

Chite ndng givip cho cdc don vi trong viéc tim kiém, tra ciru cdc thong tin vé doi twong
khen thuéng, cdc phong trao thi dua c6 trén giao dién phan mém.

6. Bio cao thong ké:

Chike nang gitip cho don vi két xudt ra cdc mau biéu bédo cdo vé céng tic Quan 1y Thi
Dua Khen Thuong.
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IV. THONG TIN HO TRO:
Cong ty TNHH phét trién phan mém cudc sdng (LifeSoft)

Dia chi tru sé: S6 nha 16, dudng Gamuda Garden 3-9/3, phudng Yén S&, quin Hoang Mai,
thanh ph6 Ha Noi.

S6 dién thoai: 0243.634.3951
Phu trach khéi k§ thuat:
Pho giam dde: Tran Ngoc Hiéu - Sb dién thoai: 096 8206844

DANH SACH CAN BQ HO TRQ PHAN MEM

STT TEN CAN BQ SO PIEN THOAI
1 Ngb6 Thé Duong 0916.678.911
2 Hoang Ngoc Long 0985.365.683
3 Nguyén Tran Huynh 0964.304.891
4 Trinh Minh Khai 0389.095.454
5 Nguyén Xuan Truong 0917.737.456




